The Internet Company

+RVWHG ([FKDQJH )$%$4

.XQGH 3URMHNW
9HUVLRQ 'DWXP $XIXVW

$XWRU $XWRUHQ 3LXV *U.WHU

SLXV JUXHWHU#WLF FK
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$QWZRUWHQ DXI KIXILJH JUDJHQ

:DV LVW +RVWHG ([FKDQJH

+RVWHG ([FKDQJH LVW HLQH YROOUHGXQGDQWH ODLOVHUYHU 8PJHEH

XQJ z

HLQHQ 2XWORRN 2EHUIOIFKH PLWWHOV :HEEURZVHU RGHU PLW HLQHU 2XW

WHUQHW HUP|JOLFKW
=XVIW]OLFK LVW GHU (FKW]JHLW]XJULII 6\QFKURQLVDWLRQ PLW HLQ

7,& TKH , QWHUQHW &RPSDQ\ $* YHUNDXIW GLHVH 3URGXNWH XQWHU
VDPWH 'RPDLQ XQG ©0ORELOH 0DLO2 HLQ]JHOQH (PDLO $GUHVVH

‘"HLWHUH ,QIRUPDWLRQHQ

HP 6PI
GHQ 1

©OORELOLWIW LQ 8QWHUQHKPHQ?2 , ?PDUNHWLQJ?SXEOLFDWLRQV?DUFKLYH"

.XQGH KDW NHLQ 2XWORRN * ZLH EHNRPPW HU HLQH 2XWORRN 9HUV

'LH 2XWORRN 9HUVLRQKNIBEQ X¥FWHW F FK GH VXSSRUW DQOHLWXQJH

+HUXQWHUJHODGHQ ZHUGHQ 'HWDLOV ZLH GHU .XQGH ]X HLQHP .H
‘HEVHLWH EHVFKULHEHQ

‘HLWHUOHLWXQJ HLQHU ODLOER[ DQ HLQH H[WHUQH ODLODGUHVVH

LRQ"

Q SKS
NRPP

'"LH :HLWHUOHLWXQJ HLQHU ODLOER[ NDQQ YRQ MHGHP %HQXW]HU LP 2XWOR]|

GHQ *HKHQ 6LH GD]X ZLH IROJW YRU

/RJIJHQ 6LH VLFK LP :HELQWHUIDFH HLQ
KWWSVY RZD VZLW]JHUODQG QHW H[FKDQJH

.OLFNHQ 6LH DXl ABGHJHOQ?3

|_9 Regeln ‘Iﬂ""]

.OLFNHQ 6LH DXI 1(8

“Shleu. ..

(UVWHOOHQ 6LH IROJHQGH 5HJHO
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a Reqgel bearbeiten: Outlook Web Access —- Web Page Dialog

H speichern und schliefen |Ev' | @) Hilfe

The Internet Company

Regelname (optional) Wéiterléitung

Wenn eine Machricht einkrifft, die Folgende Bedingungen erfollk:

Bhbsenderfeld enthalk:
Betreff enthalt:

wichtigkeit: |beliebiq :i*

Gesendet an:
folgende PersonenfMerteilerliste:

ader ™ rur an mich

Folgendes ausfihren:
" In den Ordner Ordnername verschisben

" In den Ordner Ordnername kopieren

€ Laschen
% wWeiterleiten an: Hans-Muskern@domain. ch (&9 |
B ¥.opie im Posteingang behalterd
|htt|:|s:,l',l'u:uwa.switzerland.net,l'exchange,l'F‘ius-Demu:u,l'?n:mu:l=eu:|itrule |ﬂ Inkernet o

H Speicherfhund schlisfen
M

.OLFNHQ 6LH DXl A6GSHLFKHUQ XQG VFKOLHVVHQ3

%HVWIWLIJHQ 6LH PLW RND\
Microsoft Internet Explorer

P

'\-q‘

Ok, I abbrechen |

H

r} Die Bedingungen dieser Regel werden won jeder eintreffenden Machricht erfillt, Machten Sie FortFahren?

]
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$EKROHQ GHU ODLOV SHU 323 XQG YHUVHQGHQ *EHU 6073

8QWHU 8PVWIQGHQ NDQQ HV QRWZHQGLJ VHLQ GLH ODLOV *EHU 323
YHUVHQGHQ EHLVSLHOVZHLVH EHL GHU 9HUZHQGXQJ HLQHV VSH]LH

%HQXW]HQ 6LH DOV 323 IROJHQGH $GUHVVH SRS VZLW]JHUODQG Qf}

=XP YHUVHQGHQ GHU ODLOV PXVV VLFK LKU 6073 'LHQVW DX| GHP &
6LH GD]X GHQ JOHLFKHQ 8VHUQDPHQ XQG GDV JOHLFKH 3DVVZRUW 3

$0OV 85/ YHUZHQGHQ 6LH KH[ VZLW]JHUODQG QHW

(LQULFKWHQ YRQ 5HVVRXUFHQ 6LW]XQJV]LPPHU HWF

(LQH 5HVVRXUFH ZLUG ZLH HLQH JDQ] QRUPDOH ODLOER[ DQJHOHJW 'DPL
EHDQWZRUWHW ZHUGHQ PXVV HLQPDOLJ DXI HLQHP 2XWORRN GDV 3RVW
(LQVWHOOXQJ GXUFKJHI*KUW ZHUGHQ

Tools | Actions  Help  Adaobe PDF

SendiReceive 3
:fj Windows CE Inbox Transfer, .,

Find 3
[ address Book. ., Ckel+5hift+E
% Oroanize

|51 Rules and Alerts, .,
ok of Office Assistant. ..

Mailboy Cleanup. ..

@ Empty "Geldschte Objekte" Folder

Forms [
Macro 3
E-mail Accounts. ..

Cuskomize. ..

| options. .. h

Calendap@ptiuns. o |
ik

DE]X|
OOHQ

W

DLHQW
7LH l-U

W %HV
DFK HI
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The Internet Company

| Resource Srlq\eduling. " I
i

¥ Automatically accept meeting requests and process cancellations
v Autematically decline conflicting meeting requests

v aukomatically decline recurring meeting requests

| Sele\\fermissinns. o I

Petrnissions |

)*JHQ 6LH QXQ XQWHU 3HUPLVVLRQV GLH *UXSSH ;;;;;B(PSOR\HHV KLQ]X|XQG JH

3XEOLVKLQJ (GLWRU

(LQULFKWHQ GHV $UFKLYH 3RVWIDFKHYV

'DPLW GLH ODLOER[ *U|VVH YRQ 0% DXI| GHP ([FKDQJH QLFKW <EHU
FKLY 3RVWIDFK HLQJHULFKWHW ZHUGHQ 'LHVHV ZLUG DXI GHP ORNDOHQ 2

KHQ 6LH ZLH IROJW YRU

Tools | Actioms  Help  adobe PDF

Send/Receive 3
T3 windows CE Inboyx TransFer...

Find 3
L  Address Book. .. Zkrl+Shift-+B
Y Organize
¥4 Rules and alerts. .,

ik of OFfice Assiskant, .,

Mailboy Cleanup...

3] Emply "Geldschte Objekke” Folder

Forms F

Macro F

E-mnail fccounks, .,

Cuskomize, ..
opkions. .. .
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The Internet Company

foq%|

ﬂ.utnﬂ.rlﬁbive. " |

M

I¥ Run Autodrchive every I? ﬁ davs

[ Prompt before Autosrchive runs
During Aukodrchive:

v archive or delete old items

I Delete expired items {e-mail folders anly) [:-S

¥ Show archive Folder in folder list
—Defaulk folder settings far archiving

Clean ouk items older than |3 j IMDnths j
* Move old items ko

IC:'I,Du:n:uments and SettingsipglLocal Setkings), Browse... |

™ Permanenthy delete old ikemns

Apply these settings to all folders now |

.XQGH KDW SO|W]JOLFK NHLQH ODLOV PHKU

'HQQ GHU .XQGH SO|W]JOLFK NHLQH 0ODLOV PHKU KDW VLQG GLHVH Y|
GD GHU .XQGH HLQH $UFKLYLHUXQJ GXUFKJHI*KUW KDW

2IWPDOV NRPPW HV DXFK YRU GDVV GHU .XQGH DOOH ODLOV DXI VH
ZXVVW LVW GDVV QDFK GHU 6\QFKURQLVLHUXQJ GLH ODLOV HEHQID

(EHQIDOOV NDQQ HV YRUNRPPHQ GDVV GHU .XQGH HLQHQ 3'$ HLQU
2EMHNWH YRP 3'$ |X *tEHUQHKPHQ $0OV )ROJH ZHUGHQ GHP .XQGHQ
SRVWIDFK JHO|VFKW

HUPXW

LQHP :
OOV LF

LFKWH)
DOOH 2

3DVVZRUW ZLUG QLFKW DN]JHSWLHUW REZRKO HV NRPSOH[ LVW

'DV 3UREOHP OLHJW ZDKUVFKHLQOLFK LQ HLQHP 3DVVZRUW GDV ]X
YRQ OLFURVRIW VDJW IROJHQGHV DXV

A'DV .HQQZRUW HQWKIOW QLFKW PHKU DOV ]ZHL =HLFKHQ DXV GHP
$OVR GHU 8VHU A3DWULN 7HVW? GDUI EHLVSLHOVZHLVH QLFKW DOV

IKQOLI

RQWR
3DVVZ
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*HQHUHOO PXVV ]XGHP GDV 3DVVZRUW PLQGHVWHQV
JHLFKHQ EHLQKDOWHQ

SHLFKHQ PLW,

% X F K\

(PSINIQIHU HUKDOWHQ DQVWHOOH GHV 0ODLOV HLQH 'DWHL PLW GHP

IDPHQ

'"HU 6HQGHU VHQGHW 0ODLOV DOV 5LFK 7H[W XQG PLW G
QXW]W HLQHQ ODLOFOLHQW GHU GHQ IRUPDWLHUWHQ

/[IVXQJ 8PVWHOOXQJ GHV 2XWORRN &OLHQWYV ZLH IROJW

fopions 21

" Preferences I Mail Setup  Mail FDfma%Spelling I Security I Other | Dielegates I

Message farmak
Choose a format For oukgaing mail and change advanced setkings,

—:=j Compose in this message format: |F'Iain Texk li

T [ Use Microsoft Cffice Word 2003 to edit e-mail messages
[ Use Microsoft Office Word 2003 ko read Rich Text e-mail messages

Inkernek Farmatk. .. | International Opkions. .. |

"HLWHUJHKHQGH ,QIRUPDWLRQHQ
KWWS VXSSRUW PLFURVRIW FRP GHIDXOW DVS["VFLG

HP OLFURVRI
TH[W QLFKW

NE HQ XV

N CRUG
LQWHU

'HU . XQGH P|FKWH HLQ $GUHVVEXFK HUVWHOOHQ GDV I-U DOOH HLQIDFK ]

'"LHVH )XQNWLRQ NDQQ HLQIDFK *EHU GLH 3XEOLF )ROGHUV gIIHQWOLFKH
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It Al Public Folders

Create New FuIdEE ] x|
2nk Yisw

Marne:

Messages |.ﬁ.dress|:uul:h|

Messages with AutoPreview

Last Seven Days Folder contains:

Unread Messages in This Folder Ic.:.nta.:t Ikems ;!

Senk To

WisssEaE Fimaline Select where ko place the Folder:

01 postfach - Pius-Derno

Ider Sizes = =3 Public Folders
ika File Management. .. | Favorites
Istomize Current Wiew, ., 4 all Public Folders

()4 I Cancel

$0V HUVWHV ZLUG LQ GHQ 3XEOLF )ROGHUV HLQ )ROGHU PLW GHP 7\S A&R
$QVFKOLHVVHQG N|QQHQ DOOH %HQXW]HU DXI GLHVHV $GUHVVEXFK| ]XJUH

8QWHU 3URSHUWLHYV 3HUPLVVLRQV NDQQ ]XGHP IHVWJHOHJW ZHUGHQ ZH
$GUHVVEXFK PDFKHQ G*UIHQ %VS 1XU 6HNUHWDULDW

Petmissions

ssion Level:

6LHKW HLQ %HQXW]HU GDV $GUHVVEXFK QLFKW VR PXVV HU XQWHUl GHQ 3
A2XWORRN $GUHVVEXFK® DQNOLFNHQ XQG GDV IROJHQGH +IFNFKHQ|DNWLY

¥ Show this folder as an e4tnail Address Book:

2XWORRN &RPPDQG /LQH 6ZLWFKHYV
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Commanid-Line switch Purpose
fCleanFreeBusy Cleans and regenerates freesfbusy information.
fCleanfinders Bemowes saved searches from the Exchange

Server store.

FfCleanPeminders Cleans and regenerates remihnders.
fCleanWiews Bestores default wiews.
fCheckClient Prompt for defaunlt manager of e-mail,

news, and contacts

fRecycle Starts Outlook using an existing Outlook
window, i1f one exists.

fRBesetFolders Bestores missing folders for the default
delivery location.

FfResetOutlockEBar Pebuilds the Outlook Ear.

SHoprewview Turns off the Preview Pane and removes the
option from the Wiew Menu.

fCleanfchedPlus Deletes all Schedulet+ data (freesbusy,
permissions, and _CAL file) from the server
atid allows the free/busy information from the
Outlook Calendar to be used and wiewed by all
Echedulet 1.0 users.

foafe Launches Outloock without extensions, prewview
pane or toolbar customization.

YHKOHU EHLP 6FKUHLEHQ YRQ .DOHQGHUHLQW UI2¥W D@ RN Q Bl Q HIGGHH

UU H Q

$O0OH %HQXW]HU N|QQHQ JHJHQVHLWLJ 7THUPLQH LQ GHQ .DOHQGHU HLQW
%HUHFKWLJIJXQJ 6WXIH

'LH IUHLJHJHEHQHQ %HQXW]HU N|QQHQ SO|W]JOLFK NHLQH 7HUPLQH PHKU
VFKHLQW IROJHQGH )HKOHUPHOGXQJ

Microsoft Office Outlook x|

(] Das Element kannte nicht gespeichert werden, Qutlook konnke nicht auf die FreijGebucht-Informationen zugreifen. Ein Client-yorgang isk
. fehlgeschlagen,

IIVXQJ
%HL GHQ EHWURIIHQHQ 3&TV 2XWORRN ZLH IROJW VWDUWHQ

6WDUW $XVI-KUHQ

$QVFKOLHVVHQG IROJHQGHQ %HIHKO HLQJHEHQ

UDJHQ

LQ DQ

2XWORRN FOHDQIUHHEXV\
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.DQQ LFK ODLOV DXFK *EHU 323 DEKROHQ" :LH ODXWHW GLH $GUH

VH"

-D ODLOV N|QQHQ HEHQIDOOV *EHU 323 DEJHKROW ZHUGHQ 'LH $GUHVVH ODXW

=XJDQJVGDWHQ YHUZHQGHQ 6LH GDV JOHLFKH /RJLQ XQG 3DVVZRUW

'LHVR PXVV LFK PLFK EHLP VWDUWHQ GHV 2XW O FORNY G.IPHP\H X FDIQRH G Q@ HAH'U

GHQ"

)*U GLHVHVY 3UREOHP JLEW HV NHLQH /|VXQJ 'DV 3UREOHP LVW GDVV 53& RYHU

YHUODQJW 'LHVH ZLUG DEHU QLFKW DQ GDV ([FKDQJH 6\VWHP ZHLWHUJH
*EHU GDV ,QWHUQHW ZLUG GXUFK )LUHZDOOV b5RXWHUV JHEORFNW

'"HWDLOV GD]X ILQGHQ 6LH DXFK XQWHU
KWWS VXSSRUW PLFURVRIW FRP GHIDXOW DVS["VFLG NE HQ XV

OHLWH

(LQH $OWHUQDWLYH ZIUH GHU &LWUL[ 3DVVZRUW 0DQDJHU :HQQ 6LH GDUDQ LQ

PLW XQVHUHP 9HUNDXI| VDOHV#WLF FK PLW %H]XJ DXI GLHVHYVY .DSLWHO

LQ 9HL

.DQQ PDQ LQ 2XWORRN :HE$FFHVV .RQWDNWH LQ GHQ 3XEOLF )ROG
ZHQGHQ"

HUV HE

'LHVH )XQNWLRQ LVW PLW 2:$ OHLGHU QLFKW P|JOLFK (LQH 9DULDQWH Z
FKHQ 2UGQHUQ GHQ HQWVSUHFKHQGHQ .RQWDNW DQZIKOHQ XQG GRUW L
FROQWDFW DQZIKOHQ

UH HY
Q GHU

6LH KDEHQ |[IITHQWOLFKH 2UGQHU HUVWHOOW ZHOFKH QXQ QLFKW P
%HQXW]HU ZHOFKHU GLHVH HUVWHOOW KDW JHO|VFKW ZXUGH

HKU JH

7HLOHQ 6LH XQV GLH 1DPHQ GHU 2UGQHU PLW :LU ZHUGHQ ,KQHQ GLHVH

O|VFK

:LH NDQQ PDQ HLQ |IIHQWOLFKHYV 3RVWIDFK HLQULFKWHQ ZHOFKHV
ZHUGHQ NDQQ

YRQ GF

(UVWHOOHQ 6LH LP ODQDJHPHQW ,QWHUIDFH GLH HQWVSUHFKHQGH QHXH
5LFKWHQ 6LH GLH ODLOER[ LQ 2XWORRN HLQ

ODLOE

.OLFNHQ 6LH PLW GHU UHFKWHQ ODXVWDVWH DXI| GDV 3RVWIDFK
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PostFach - Pius-Demgss B
| Aufgaben L Open
L2 Entwirfe Open in Mew Window
(s Geldschte Dbj
u_;] izesendete Obije
S 30urmal Advanced Find. ..
L@ Junk-E-Mail I
; ae
HH| Kalender
84 Eontakke [ Mew Folder...
Motizen
"J Add ko Favorite Folders
L= Postausgang
L7 Posteingang Process All Marked Headers
i-_l '—"' 3¢ICI5sUes Process Marked Headers
#] L1 Search Folders
# 3 Public Folders Open Other Folder ’
Current Yiew l .
w0 Messages sharing. ..
O Messages with Autoll < properties far "PostFach- Pius-Demo’,..

:IKOHQ 6LH 3HUPLVVLRQV XQG I+JHQ 6LH GLH HQWVSUHFKHQGHQ %HQXW]
GHQ 5HFKWH /HVHQ 6FKUHLEHQ HWF

Outlook Today - [Postfach - Plus-l)emo]

=

zeneral I Home Page  Permissions |

Mame: Permission Level:
Defaulk Mone
ANanyrous MNone

Hans Musker Publishing Editor

%HVWIWLIHQ 6LH PLW RND\

HU KLQ

T
A

)*KUHQ 6LH GHQ JOHLFKHQ 6FKULWW I-U GHQ 2UGQHU 3RVWHLQJDQJ GXUF
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[T E=d ssllZ3suppar

Fr

[ Sync Issues | s Qpen
L Search Folde Open in Mew Window
J Public Falders
ant View
Advanced Find...
Messages
Messages with &
Last Seven Davy 4 Copy "Posteingang”. ..
Unread Message
Sent To :"1‘?
Message Timeling
[ Mew Folder...
ey o Remove From Fawvorite Folders
ita File Manageme
1stomize Current Mark All a5 Read
Process All Marked Headers
Process Marked Headers
Sharing. ..
| Properties h |
Posteingang Properties 5[
General I Home Page | Autodrchive
Sdriniskration I Forms Permissions Synchronization
Mame: Permission Lewel;
Def aulk Mone
Anonymous Mone

Hans Musker

Publishing Editor

)*KUHQ 6LH QXQ EHL MHGHP &OLHQW GHU =XJULII DXI GLHVH ODLOER][ KD

BWDUWHQ 6LH 2XWORRN EHLP HOQWVSUHFKHQGHQ &OLHQW

TIC The Internet Company AG
TIC The Internet Company SA

CH-6343 Rotkreuz
CH-1006 Lausanne

Riedstrasse 1
Rue du Simplon 37

T +41 844 842 842
T +41 844 842 842

F+41 41 318 4 318
F+41 21 311 59 38
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Tools | Actions  Help  Adobe PDF

Send/Receive 3
E—J Windows CE Inbox Transfer..,

Find 3

Address Book, ., Ckrl+5hifE+B
%"ﬂ Crganize

[#1 Rules and Alerts...
Cuk of Office Assistant., ..

Mailbiox Cleanup. ..

@ Empty "Geldschte Objekie" Folder

Forms [ 3

Macro ]

| E-mail Accounts. ., [\J
Mgk =
"

Ctlook processes e-mail for these accounts in the Following order:

I Tvpe | Chanaf. .. |
Exchange (Default) )

Mare Set|ti\ru;|s |

g

Microsoft Exchange Server x|

General  Advanced ISecuritw;.-' I Conneckion I Remote Mail I

.OLFNHQ 6LH DXI $GG XQG I-JHQ.6LH GLH HQWVSUHFKHQGH ODLOER[ KLQ]

Mailboxes
Cpen these additional mailboxes:

'HU % HQXW]HU VLHKW QXQ HEHQIDOOV GLH ODLOER[ XQG NDQQ GLHVH DE

DUEHL

,FK KDEH HLQ ODLO LUUW*POLFKHUZHLVH NRPSOHWW JHO|VFKW .DQQ LFK

LFK GHQ 6XSSRUW YRQ 7,& $* NRQWDNWLHUHQ PXVV"

$O0OH ODLOV ZHOFKH 6LH HQGJ*OWLJ OJ]VFKHQ ZHUGHQ LQ GHU 'DWHQED

QN ZIK
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NJQQHQ GLHVH VHOEVWIQGLJ ZLHGHUKHUVWHOOHQ *HKHQ 6LH GDEHL ZL

ODUNHQ 6LH GHQ 2UGQHU DXV GHP 6LH GDV 2EMHNW JHO|VFKW KDEHQ
.OLFNHQ 6LH DXI GHU OHQ*OHLVWH YRQ 2XWORRN D X1

Extras | Akkionen ¢

Senden/EmpFangzn 2
Suchen »
el Adressbuch.., Strag+Umschalt+E

“d  Organisieren

Lf_} Regeln und Benachrichtigungen. ..
Abwesenheits-Assistent, .
Postfach aufrumen. ..

@ Crdner "Geldschie Objekike” leeren

|@' Gelbschte Elemente wiederherssellen. ..
— —{a5=

H IROJ)\

ZHUGH

6LH NJQQHQ QXQ GLH (OHPHQWH DXVZIKOHQ GLH ZLHGHUKHUJHVWHOOW
] .

o om| %

I Betreff | Geldscht am | Yon
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